Plagiarism Policy
Plagiarism is a serious academic offense.  This following explains what plagiarism is, why it brings severe penalties in the university, and how to avoid it.
Plagiarism is a form of dishonesty that occurs when a person passes off someone else's work as his or her own.  This can range from failing to cite an author for ideas incorporated into a student's paper to cutting and pasting paragraphs from different websites to handing in a paper downloaded from the internet. All are plagiarism.

Examples of plagiarism include: failure to acknowledge the source(s) of even a few phrases, sentences, or paragraphs; failure to acknowledge a quotation or paraphrase of paragraph-length sections of a paper; failure to acknowledge the source(s) of a major idea or the source(s) for an ordering principle central to the paper’s or project’s structure; failure to acknowledge the source (quoted, paraphrased, or summarized) of major sections or passages in the paper or project; the unacknowledged use of several major ideas or extensive reliance on another person’s data, evidence, or critical method; submitting as one’s own work, work borrowed, stolen, or purchased from someone else.

Plagiarism is wrong for several reasons. 

First, it is lying. If you have been asked to write something as evidence that you have grasped the materials of the course you are taking, offering someone else's work as evidence is a lie. It is no different from having someone else take an examination in your name. 

Second, it is an insult to your fellow students. When you plagiarize, just as when you cheat on an exam, you treat unfairly those who play by the rules. You seek an unfair advantage over them. 

Third, when you use other people's words and ideas without their permission, it is stealing. It would be wrong to sneak into a factory and steal the products manufactured there. In the university, words and ideas are what we produce. It is wrong to steal them and claim them as your own. 

It is every student’s responsibility to become familiar with the standards of academic integrity at the University. Claims of ignorance, of unintentional error, or of academic or personal pressures are not sufficient reasons for violations of academic integrity. Guidelines to prevent plagiarism can be found in HAUniv’s Information Literacy Handbook.
There are two central things all HAU students should know about the consequences of plagiarism:
1) Plagiarism is a university offense.  Professors are expected to report all instances of plagiarism to the Office of the Provost, which then initiates a review of its own.  In other words, in addition to dealing with the course instructor, students who plagiarize must also deal with the University administration.  Students found guilty of plagiarism will have this entered into their record. In the event of any further reports of academic dishonesty, the report may be used in determining a more severe penalty for the subsequent offense, including being suspended or expelled from the university.
2) All parties to plagiarism are considered equally guilty. If you share your coursework with another student and he or she plagiarizes it, you are considered as guilty as the one who has plagiarized your work, since you enabled the plagiarism to take place. Under no circumstances should a student make his or her coursework available to another student unless the instructor gives explicit permission for this to happen.
Penalties and Procedures:
When a faculty member has information that a student has plagiarized in a course or program for which he or she is responsible, and determines that a violation has occurred, he or she will inform the student and impose an appropriate sanction. A faculty member may make any one or a combination of the following responses to the infractions cited above:

· Requiring rewriting of a paper containing plagiarized material;

· Requiring the student to do additional work; 

· Lowering of a paper or project grade by one full grade or more; 

· Giving a failing grade on a paper containing plagiarized material; 

· Lowering a course grade by one full grade or more; 

· Giving a failing grade in a course; 

· Imposing a penalty uniquely designed for the particular infraction.

In addition, the student must visit the Writing Center for instruction on how to avoid plagiarism in the future. 

If a faculty member announces a failing grade in the course as a possible result of academic dishonesty, the student receiving such a penalty will not be permitted to withdraw from the course unless the grievance or judicial system rules in favor of the student.

In each instance and regardless of sanction, faculty members are expected to complete a “Report of Plagiarism” and forward it to the Academic Standards Committee. Copies of the report are also to be given to the student, the student’s mentor and the Office of the Provost. The Academic Standards Committee will review the sanctions imposed for appropriateness, and may impose additional sanctions if the circumstances warrant. The Committee will maintain a copy of such reports for the duration of a student’s enrollment at the University. Upon graduation or separation of the student from the University, these confidential reports will be destroyed. 

Students who feel they have been erroneously penalized, or who think that a penalty is inappropriate, may grieve these issues through developed procedures. Copies of the procedures are maintained in deans’ offices and in the Office of the Provost. 

When a student violates academic integrity in more than one academic exercise, whether those infractions occurred during the same or different periods of time or in the same or different courses, the University regards the offense as especially serious. The matter becomes particularly severe when the student has been confronted with the first infraction before the second is committed. Whenever the Academic Standards Committee receives a second academic integrity report on a student, the Chair of the Committee will request a hearing and the sanctions may include suspension or expulsion from the University.
Guidance as to the appropriate severity of sanctions:

Level One Violations
Level One violations may occur because of inexperience or lack of knowledge of the principles of plagiarism, and are often characterized by the absence of dishonest intent on the part of the student committing the violation. These violations generally are quite limited in extent, occur on a minor assignment, and represent a small fraction of the total course work. An example is failure to footnote or give proper acknowledgment in a very limited section of an assignment. 

Sanctions for Level One violations ordinarily include such sanctions as requiring rewriting of a paper containing plagiarized material or requiring the student to do additional work.
Level Two Violations
Level Two violations include instances of plagiarism that are more serious or that affect a more significant aspect or portion of the course work compared with Level One violations. Examples include quoting directly or paraphrasing, to a moderate extent, without acknowledging the source. 
Sanctions for Level Two violations ordinarily include lowering of a paper or project grade by one full grade or more; giving a failing grade on a paper containing plagiarized material; or lowering a course grade by one full grade or more.
Level Three Violations
Level Three violations are breaches of academic integrity that are more serious in nature or that affect a more significant aspect or portion of the course work compared with Level Two violations. Examples include repeating Level Two violations, submitting purchased materials such as a term paper, or plagiarizing major portions of a written assignment.

The usual sanction for a Level Three violation is a failing grade for the course.
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